4th Fighter Wing Volunteer/Speaker Request Form

4FW Public Affairs: 919-722-0027

Email:  4fw.pa@us.af.mil
I. Requester
Requester name: ___________________________________________________________________________

Telephone number: _________________________________________________________________________
E-mail address: ____________________________________________________________________________ 


II. Event 
Event name (include website if applicable): _____________________________________________________
Date: ____________________________________________________________________________________

Begin at what time: ________________________________________________________________________

End at what time: __________________________________________________________________________ 
Place (name, address & city): _________________________________________________________________ 
Parking: _________________________________________________________________________________
*Please attach online Google map with a starting location of Seymour Johnson AFB, 1510 Wright Brothers Ave., Goldsboro, NC 27534
III. Sponsoring Organization
Sponsor name: ____________________________________________________________________________
Will admission, seating, all other accommodations & facilities connected with this event be available to all persons without regard to race, creed, color, sex or national origin: ___________________________________
Is the sponsoring organization a civic organization: _______________________________________________
Does the event have the official backing of the local government: ____________________________________
Does the sponsoring organization exclude any person from its membership or practice any form of discrimination in its functions based on race, creed, color, sex or national origin: ________________________
IV. Speech 
Subject desired: ___________________________________________________________________________
Time allowed: _____________________________________________________________________________
Will there be a question & answer period after speech: _____________________________________________
Are visuals/props desired: ___________________________________________________________________
V. Volunteer/Speaker
Rank or duty description desired: _____________________________________________________________
Suggested dress (formal or casual): ____________________________________________________________
Can the speaker bring his or her spouse/family: __________________________________________________

VI. Details of the Program
Describe program theme and objective: _________________________________________________________
Purpose of Armed Forces participation: ________________________________________________________
Event agenda: _____________________________________________________________________________
Other speakers (list in order of appearance; include speech subject and speech length): ___________________
Have other Armed Forces units been requested to support this event (if so, specify): _____________________
Is there any charge (admission, parking, etc., if so, specify): ________________________________________
Will there be a meal/refreshments (menu): ______________________________________________________
If yes, will the speaker (and spouse) have to pay: _________________________________________________
Is this event being used to raise funds for any purpose (if so, specify how funds will be distributed): ________
VII. Audience
Estimated size: ____________________________________________________________________________
Composition of audience (businessmen, teachers, children (age), general public, etc.): ____________________
VIII. Publicity:
Will the event be open to the news media: ______________________________________________________
If so, are news media expected to attend & will interviews be anticipated: _____________________________
Will the speech be broadcast (which agencies): __________________________________________________
Will the speech be taped, filmed or otherwise recorded: ____________________________________________
IX. Equipment
Will the sponsoring organization provide a screen, projector, television set, laptop, video cassette recorder, table and/or power strip if required: ____________________________________________________________
X. Miscellaneous 

Give any other significant information which may be helpful in the selection of an appropriate volunteer/speaker. If more space is needed, use a continuation sheet: _________________________________
